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BBEJIEHUE
Bbykiier — 3T0 pekiaMHas JIUCTOBasi MPOAYKIIUS, KOTOpasi JUisl MOJy4eHUsI TOTOBOTO
BUJa cru0aeTcsl pa3iuyHbIMU criocobamu. [leyaTs uzaenus mpoBOIUTCS B pa3BEPHYTOM
BHJIC, 4 3aTE€M JIUCT CTMOAETCs 1O OJHOM MM HECKOJIbKUM JIMHUSIM (OIepanysi Ha3bIBaeTCs
(danbIOBKOM WM OWIrOBKOW B 3aBUCUMOCTH OT IUIOTHOCTH MCIOJIb3yeMOW Oymary,

COOTBETCTBEHHO TOHKOM MU OoJiee TOHCTOﬁ).
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Pucynok 1BapuaHThl cioxkeHus Oykiera
[IpenmyniecTBa OyKieTa Kak HOCUTEINS PEKJIAMHON MH(OPMALMU, HEOCIIOPUMBI: OH

HEJIOPOTO CTOUT, MHOTO(QYHKUHOHANIEH (MOXET HCIONb30BaThCd M KaK pa3laTOYHbIN
Marepual, U Kak cBoeoOpa3Hoe CIpaBOYHOE M3AaHue). M3roTopieHrue ero BecbhMa JIerKoe
Oylaromapsi OTCYTCTBUIO CIIUBAHUS JIUCTOB, a (JOpMa B BHJIC KHIDKCUKH WU TAPMOIIKU
MO3BOJISIIOT MOAATh PEKIAMHBIM MaTepualn CTPYKTYPUPOBAHO, pa30UB €ro Ha JIOTUYECKUE

OJIOKM UJTU Pa3eIbl.



BYKJIET - »3T0 mnpou3BeIeHHE Ie4aTH, W3TOTOBJIEHHOE Ha OJHOM JIMCTE,
CJIOKEHHOM TapaJlJIeIbHBIMA CTHUOAMU B HECKOJIBKO CTPAHHMI] TaK, YTO TEKCT Ha OyKIeTe
MOJKET YUTAThCs 0€3 pa3pe3ku, pacKpbIBaeTCs HalleyaTaHHBIN OYKJIET, Kak upmMa.

Bbykier - 3To MOKyMEHT, BBIIOJHSIONIMA PEeKIaMHO-UH()OPMAITMOHHYIO (YHKITHUIO
[3].

IIpeumynrecTBa OyKJIeTOB Mepex APYyruMu BHAAMHU PEeKJIAMHOM mojurpadumn

BykJ1eThl TO3BOJISIOT MPEIOCTABUTH MOTPEOUTESIM 00JIee MOTHYI0 HH(pOpMAITHIo, U
cAenarb mnojady HHpopManuu Oojee CTPYKTYPUPOBAHHOM, Ye€M 3TO MOTYT ClieNaTh
0OBIYHBIE pEeKJIaMHBIE TUCTOBKU. Kpome Toro, OykieTsl 00jee KOMIAKTHBI, HO, HECMOTPSI
Ha 9TO OHU JIMIIEHBI OIIYIICHUS HEKOM HE3aBEPIICHHOCTH, KOTOPOE MOXKET MOSBUTHCS Y
NOTpeOuTENeH Mocae 03HAKOMIICHHS C OOBIYHOMN PEKIIAMHON JTUCTOBKOM.

CoznaBatbcsi OYKJIET MOKET C MOMOILBIO TEKCTOBOro penakropa Microsoft World,
Microsoft Publisher. [Iporpamma Microsoft Publisher npencrapnsierca nanbonee y1o0HoM
Uist  co3fgaHus MH(OpManMoHHOro OykieTa, Tak Kak B HEH UMEIOTCS 11abIOHbBI

MyOJIMKAIMI 171 eYaTH, YTO MO3BOJISET YIPOCTUTH MPOLIECC UX CO3AaHUS.



I3TAIIbI CO3JAHUSA BYKJIETA
1. Pemnte, 4TO BBl XOTUTE CKa3aTh B CBOEM OYKJIETE - OMPEACIUTE OCHOBHYIO

UJCI0, COJIEpKaHue, CTPYKTYpY.

2. Omnpenenure neneByo ayautoputo. st koro cozgaercsa OykieT, U KTo Oyaer
€ro YUTaTh.
3. [logOepute  Marepuan il COJAEpKAaTeNbHOM  YacTM  Oykiera.

[IpowmmocTpupyiite  HaiiiecHHyr0 BamMu  MH(MOpPMalMIO  PUCYHKaMH, CXEMaMH,

dboTorpadusmu.
4, [Tpoaymaiite opopmiieHue OykieTa.
5. Co3zpaitte mabision Oykiera, noadoepurte QoH.
6.  Ilomecture nMmeromyocs HHGOPMALIUIO U WILTIOCTPALIUH.
7. BHUMaTENbHO NOCMOTPUTE, COAEPKHUT JU OYyKJIET Kakue-TuOo OmuoOKu?

BHecure mpennokeHuss MO MX HCIPaBICHHUIO, COCTaBbTE IUIAH, MO KOTOPOMY MOXKHO
BOCIIPOM3BECTH €TI0 IIABHYIO MBICIIb U CIOXKET.

8. [Toanuiute OyKIeT.

PEKOMEH/JIAIIU 110 BBITTIOJIHEHUIO BYKJIETA

1. [IpaBUIBHO COCTaBIEHHBIN OYKIIET AOKEH BKIIOYATh B €€0Sl TPU OCHOBHBIX
0JI0Ka: BU3YyaJIbHBIN Psil, ”HPOPMATUBHBIN MaTepHall U KOHTAKTHYIO HH(OPMAIIHIO.

2. B Oykiere ©He pomkHO ObITh JuimHed wuHopmanuu. HWudopmarus,
M3JIOKEHHAs1 JIOCTYNMHO, BocmpuHUMaercs myuire. (Ocoboe BHUMaHHE YAENSETCS
KOHTaKTHOW WH(MOpMAITUH.

3. [TockonbKy OYKIJIET SIBISIETCA JAOCTATOYHO KOMITAKTHBIM IO CBOEMY O0BEMy,
TO W TIPEJCTaBJICHHAs B HeM HH(OpMaIWs TOJKHA OBITh MPEICTaBICHA B KOMIIAKTHOM
BUJIE, TE3UCHO.

4. B kadecTBe KJIIOYEBBIX TOYEK HCIIOJB3YHTE OpOCKHE 3aroyioBKd. [|IMHHBIE
TEKCThI HE BBI3bIBAIOT MHTEPECA.

S5. Jlnst pa3paboTku au3aiiHa OykjaeTa HEOOXOIUMBI CIEAYIONUE AJIEMEHTHI:
rpadguueckue matepuansl (crnaiael, Gororpadun). He meperpyxaiite OykiaeT JUIIHUMU
AJeMEHTaMH, T.K. BCE€, YTO OTBJICKAET, CHIDKAaeT 3(PQPeKTUBHOCTH OyKjeTa, HO U HE

cTapaiTech CBECTH AU3aiiH K MUHUMYMY, T.K. OH OYJI€T HEUHTEPECHBIM.
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6. Bo3MoxHO, Hamboyiee yJayHBIM PEIICHHEM CTaHET JABYCTOPOHHSS Ie4aTh
Oykiera [2].

HpI/I IIOAT'OTOBKC IICYATHBIX HY6JII/IKaHI/Iﬁ MOXHO BbIACIIUTH O6HII/IG KpUTCPHUU

OLICHKM.
1. BBIpaSI/ITCJ'ILHOCTB CTHIJIA.
2. SICHOCT, HanuMcaHus TEKCTOB. H€O6XO,ZII/IMO IMPpaBHUJIBHO  OIIPCACIIUTD

ONTUMAJIbHBEIM 00BEM I/IH(l)OpMaI_[I/II/I - €€ JOJDKHO OBITH AO0CTATOYHO MJId PACKPBITUA
KaKoIro-TO BOIIPpOCa, HO HC OOJIZKHO OBITH CIIMIIIKOM MHOI'O, 4TO IIOBJICYCT 3a coOou

YMEHBUIEHUE pazMepa MpU(Ta U HEraTUBHO CKaXXETCSI HA «YUTAEMOCTH) TEKCTA.

3. [IponymaHHOCTH neTamne.

4, I{emecooOpa3Hoe UCIIOIB30BaHUE CTUJICH 1 IPUGTOB.

5. [IpuBrekaTenbHOCTb OOIIETO aU3aiiHa.

6. CooTBeTcTBUE pa3MelIeHus U cojiepkaHus nHdopmaruu odmieit uaee [3].

B OykuieTe HE00OXO0AUMO OTPA3UTh:

. Ha3BaHUE 00pPa30BATEIBHOTO YUPEXKICHHUS,

. TeMa paboThI;

. aBTOpHI (O.MN.0. noaHoCTHIO);

. MIOYTOBBIN U SJIEKTPOHHBIN aJpeC, KOHTAKTHBIN TenedOoH;
. rOJl CO3JaHus;

. uH(pOopManus, pacKpbiBarouas TeMy padoThI;

. dboTorpaduu, pucyHkd, HIUTFOCTpAINK (He OoJiee S IIT.)

CO3JJAHUE BYKJIETA B «cMICROSOFT PUBLISHER»

Paboma c macmepom dyxknemoes

Breibupast paboTy ¢ mactepoMm OyKJIETOB, Bbl H30aBisieTe ceOs OT XJIOMOT IO
pa3paboTke u HacTpoiike mybnukanuu. Bee, 4To BaM ocTaeTcs caenaTh — BBIOpATh OIHY
M3 3aTOTOBOK MaKeTa W U3MEHHUTH 3aMEIIAlONIUi TeKCT U KAPTHHKHA CBOUM COOCTBEHHBIM
TEKCTOM U KapTUHKAMH.

Co3maHue TpeX- M YETHIPEXCEKIIMOHHBIX ITyOJMKAIlMii ¢ ITOMOINBID MacTepa
OyKJIETOB

1. 3anyctute Publisher. B nenre ®aiin Beidepute Coznats/byknersl.
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5. lllenxHuTe mpaBoil KHOMKOW MBIIIM CTAaHAAPTHYIO KAapTUHKY, BBIOEpUTE
MOCIIEAOBATEIBHO MYyHKT V3MEHUTh pPHCYHOK, BbIOpaTh (ailm pUCYHKA, KOTOPBIH
HE0OXO0/IUMO UCIOJIb30BaTh B MyOIUKALIUH.

[Ipumeuanne. Ecnm Bbl IIENKHYIM KapTUHKY NPaBOM KHONKOW MBIIM, a B
KOHTEKCTHOM MEHIO OTCYTCTBYET IMYHKT VI3MEHHUTH PUCYHOK, IIECIKHUTE KAPTUHKY OJIMH
pa3. Bokpyr kapTHHKM NOSABATCA cepble Mapkepbl. CHOBA IIETKHUTE KapTHUHKY IMPaBOU
KHOIIKOW MBIIIN U BBIOEPUTE IIYHKT MI3MEHUTh PUCYHOK.

6. Eciu TtpeOyeTcss M3MEHHTHh IIBETOBYIO CXEMy MyOJIMKalUd, MeperauTe o
aeHTe Maket cTpaHuIlbl 070k CXeMbl, MEIKHYB COOTBETCTBYIONIYIO cxemy. [3].

1. Jlo6aBnenue Ttekcrta. Ha Oykiere pasmedeHbl 00JIaCTH ISl TEKCTOB U
KapTUHOK. Bpimenure u ynaaure HHPOPMAIMOHHBIM TEKCT, 3aTéM BCTaBbTE JHOO
Ha0epuTe C KIIaBUATyphl HY>KHBIA TE€KCT. ECIM TEKCT HE MOMEIAeTcs B OTBEACHHYIO IS
HEro0 PaMKy, TO KOMIBIOTEP NPEIJIOKUT BBINOJHUTH €ro NEPETEKAaHUE B CIEAYIOLIYIO
pPaMKy.

Bcerma mMo0XHO co31aTh HOBOE TEKCTOBOE IOJIE C NMOMOLIBIO KHONKM Haanuce B
omoke OObekThl jeHTa ['naBHas. Ecim TeKCT B paMKe pacrojioKeH HEKpacHuBO (MHOTO
CBOOOJHOTO MecCTa CIpaBa OT CTPOK), TO HY>KHO YCTaHOBUThH IepeHochl: Pabora c
Hagnucsmu @opmar > Tekct > PaccTaHOBKa MepeHOCOB > ABTOMAaTHYECKas PaCCTaHOBKA
IIEPEHOCOB.

Ecnu MeXCTpouHble MHTEpBaJbl CIWIIKOM BEJIMKH, TO MOXHO WX YMEHBIIUTH,
BOCIOJIb30BaBLINCh 3HAUKOM Ha MaHeau (GopMaTUPOBAHUSI.

TekcToBbIE MOJSI MOXXHO YBEJIMYMBATH/yMEHbBIIATh, 3all€MIMB MBIIIKOW 3a Oemblii
Mapkep. JIMIIHuEe TEeKCTOBBIE TOJII MOXKHO YAANISTh, IIEJIKHYB [0 PAMKE U Ha)KaB KJIABUIILY
Delete. JloGaBpTe Ha 00 cTpaHUIlbl U OTHOPMATUPYUTE TEKCT, COOTBETCTBYIOIIHIMA
TEMAaTHKE Balllero OykjeTa.

8. Kaptuaku. KapTWHKM TOXE€ MOKHO BBIIEIUTh M YJaduTh, & HA UX MECTO
BCTaBUTH JApyrue. KapTUHKM MOXKHO BCTaBISATh B JTIO0YIO 00J1aCcTh OyKjeTa, a HE TOJIBKO B

CIICHHaJIbHO OTBCACHHBIC MECTA.



Q. Heckonbko rpaguueckux M TEKCTOBBIX OOBEKTOB MOXHO CrPYHIHPOBATH,
TOraa OHM OyayT HpPEACTaBIATh COOOM OJHO Iesloe, KOTOpPO€ MOXHO IepeMellaTh,

KOIIMPOBAThb, UBMCHATDH Pa3MCPHI. J_—[J'IS[ 9TOT'O:

. HICJIKHUTE KHOMKY BbIIenuts(CcTpenky) B JeHte [maBHas OG0k
PenaktupoBanue;
. ynepskuBast kinaBuiny Shift wau Ctrl, mocimenoBareabHO IIEIKHATE MBIIIBIO

Ha BCEX TeX O0BEKTax, KOTOPHIE XOTUTE OOBEAMHUTH B TPYMITY; B IPABOM HIDKHEM YTIIY
BBIOpAaHHOM TPYMIBI HIEIKHUTE MPaBy0 KHOMKY MBI CrpynnupoBaTh.

st Toro 4ToOBl pa3rpynnupoBaTh OOBEKTHI, HAIO HIEIKHYTh Ha TpyMIeE, 3aTeM
HIEJIKHYTh B IIPAaBOM HIJKHEM YIUIy TIPaByl0 KHONKY MBIIIM BBIOpaTh KOMAaHAY
Pazrpynnuposats[1].

CO3JAHHUE BYKIJIIETA B «<MICROSOFT WORLD»

1. 3anmyctute Microsoft Word

2. YcraHoBuTe cienyromue mnapameTpbl cTpaHuilbl (Pasmerka crpaHuUIbI~
[TapameTpsl CTpaHUIIbI)

Kuonika Ilons/HactpauBaemsbie nons : Huxuee - 1 cm Bepxuee - 1 cm Jleoe - 1 cm
IIpaBoe- 1 cm

Knonka Opuenrarus: Anb00MHas

3. YcTaHoBUTE TpeX KOJOHOYHOE pacrojiokeHHe TekcTa Ha cTpanuie (Kxomka ~
Jpyrue xonoHkw ) YKCio KOJIOHOK - 3

[[IuprHa 1 npoMexyToK: [IpomexyTok - 2 cM

YcranoBuTe Taiouky 1Jisi CBOMCTBA «KOJOHKHM OTMHAKOBOM IMPUHBDY

VYcranoBuTe ranouky Juis cBoMcTBa «Pa3znenurensy

4. Ucnionw3yst HaACHHYIO HH(POPMAIIMIO W KAPTUHKHU TI0 TIPEAJIOKEHHOM TeMAaTHKe
(MOXHO TMpPEMJIOKUTH CBOIO Temy), odopmMuTe OYKJIET 1O NPEIJIOKEHHOM CcXeMe

BHYTPCHHCTO U BHCHIHCTO JIMCTOB.
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[MaBHbIN BHYTPEHHWI 3arorioBoOK

Ha  BuyrpenHmx AOTIOAHNTEABHBIN 34TOAOBOK NMHPOPMAILINA

& pAMElias Nudopmaring ¢ KapTUHKAMH,

IoTcsa  Hanboaee
pa3buTas IO TIOA3ATOAOBKAM H MHbop MaLIFA ¢ KAPTHHKAMH,

Ba/KHBIC CBCACHUIA. BBIPOBHEHHAS 10 IIIPHHE.
| e pa3bUTAS IO TTOA3ATOAOBKAM U
¥ KapTtusrn BCTABAAIOTCS — Uepes
FArC AT Sl BBIPOBHEHHAS I10 [LINPHHE.
MoscHWTenb- 2 Aenra Beraska ~ Pucynox ~

HafA NoAnNMch KpaTKo paccka-

Obs33aTeABHO YCTAHOBUTE CACAY-
R BMCYHKOM. | 5321h © BallIEM Op-

IOLIVIE TIAPAMETPHI
raHN3alnu, O TO-

KAPTHUHKN (TIPABAS KAABHIIIA MBI-
BAPAX MAM JCAYTAX. T€KCT AOA-

Iy Ha KApTHUHEKE, ITYHKT MEHEO
KeH OBITh AOCTATOYHO KpAT-

Popmar Pucynka):

KM, qTO6bI Yy YNTATEAA BO3-

HHUKAO JKEAAHNWE TIOAYYHNTDE AO- BQKAQAKQ HBGT& LA R

KapTI/IHKI/I MOTYT pPaCIIOAATATBCA

TTIOAHUTEABHEIE CBEAECHUA O TO- Anann HBCT — YCPHEBEIN
KaK CIIpaBa, TaK 1 CAEBA

BAPAX WA YCAYTAX. 3akaaska [loaoxke-

YUTobBl TEKCT AETKO YH- HHeE

TAACS, WCIIOAB3YUTE AOTIOAHF- ﬁ Obrexanme Boxpyr
PAMKI

TEABHBIE 3ATOAOBKI.

MoacHUuTENnbHAaNA
noanuchb Nop pu-
CYHKOM.
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